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NOTICE TO PROPOSERS
RESOLVED, as per the request of Office of Sustainability Coordinator, that the Town
Clerk be and is hereby authorized and directed to advertise for public proposals per the
following:

TAKE NOTICE, that sealed proposals will be received by the Town Clerk, Southampton
Town Hall, on Wednesday, April 13, 2011 at 2:00 pm.

REQUEST FOR PROPOSALS

The Town of Southampton is seeking proposals for a “CONTR
JOBS, GREEN NEW YORK-BETTER BUILDING PROGRA

at www.southamptontownny.gov/TownClerk or in pers
Hampton Road, Southampton between the hours of 8:

the Office of Contracts Administration.

Each proposal must be submitted in a sealedixnvelope cfharly marked “CONTRACT
FOR GJGNY-B.B.P."

This RFP is not an offer or a binding mitment to contract on the part of the Town.
The Town retains the right to
the Town determines, in its i [ he best interests of the Town will be
served thereby.

BY O OF THE TOWN BOARD
TOWN OF SOUTHAMPTON
Y A. SCHERMEYER, TOWN CLERK



INSTRUCTIONS TO PROPOSERS

1. Receipt of Proposals

The Town of Southampton invites proposals for the Contract for a CONTRACT
FOR GJGNY-B.B.P. Proposals must be submitted per the instructions in the
Notice to Proposers.

2. Form, Preparation, and Presentation of Proposal

Proposers should return the entire bid package, with th
requested on the green pages completed.

Each proposal must be submitted on the forms provi st be
contained in a sealed envelope marked “CONTRA P”.
Proposers must provide ALL INFORMATION re GREEN
PAGES.
INCOMPLETE SUBMISSIONS N & CTED!!
« If a question is not applicable, indicate by ViliiaglN/A” in answer space
* All blank spaces for prop [ filled in, in ink, in both words

ich the proposal is made. In
ce and total amount proposal for
in words, shall govern.

case of discrepancy b
any item, the unit price,

or in the itemized proposal form, or that contain
kind may be rejected.

(@) TheGvown Board reserves the right to reject any proposal if the information
submitted in the Bidder's Qualifications statement or an investigation of such proposer
fails to satisfy the Town Board that such proposer is properly qualified to carry out the
obligations of the Contract and to complete the work contemplated therein.



(b) The Town Board reserves the right to reject any and all proposals in whole or in part,
to waive any information in any or all proposals, and to accept the proposal or part
thereof which it deems most favorable to the Town after all proposals have been
examined and/or checked. No proposal shall be withdrawn by vendor for a period of
forty-five (45) days after being received.

4. Method of Award

5. Insurance Required By The Town of Southampton

The successful proposer will be required to procurefand
expense, the following types of insurance with limits eragy as further
specified in the General Contract Provisions:

A) Workers Compensation Insurance, s requireagay Applicable Law, the coverage must

> CE-200 form. If you have questions

of $1,000,000 per oc Accord form is acceptable to evidence the liability
coverage.

ot be signed by the Town’s Supervisor until all required
ived.

Contract shall begin at the date of execution of the contract by the Town

his designee, and shall expire on or about May, 2012. The Town shall have the
option t&ycenew the contract for the amount of time, in its sole discretion, the Town deems
necessary to complete the Project.


http://www.wcb.state.ny.us/main/forms
http://www.wcb.state.ny.us/main/forms

7. Method of Payment

Payment terms shall be negotiated between the Town and the successful proposer, and
included in the Contract.

8. Contract

This entire RFP package, comprised of the Title Page, Table of Conteg

the successful proposer, and, together with that contract
comprise the complete Contract.

9. Town’s Reservation of Rights

The Town reserves all rights with respect to thi
the following:

thereby. The Town further reser
Town’s sole discretion, determi
any required terms or conditj
The Town may make such i s the Town deems necessary to determine the
responsibility of any propos ify the ability of any proposer to perform the
construction mana ent servi pecified herein. The Town reserves the right to
reject any prog e information requested by the Town is not submitted as
required or f ion submitted by or the investigation of any bidder fails to

proposal, the Town shall, by letter, officially notify the successful
cceptance and, prior to the award of the Contract, enter into
th the successful proposer. The Town retains the right to withdraw from

within thirty (30) business days following the official notification of acceptance.
Once negotiations have been completed, the Town will pass a resolution awarding the

Contract, and the successful proposer will be required to sign the Contract and provide
evidence of insurance and any additional documentation required by the Town. If the



successful proposer refuses, fails, or neglects to sign the Contract or to provide
evidence of required insurance or any other documentation required by the Town within
ten (10) business days of receipt of a Notice of Award from the Town, the proposer shall
be considered to have abandoned the Contract, and the Town shall have the right to
rescind the award of the Contract.

The Town shall not be liable for any costs, expenses, or losses, including without
limitation loss of business opportunity, claimed or incurred by any party i3 aection
with the preparation or submission of a proposal in response to this REH vise
in connection with this RFP or its modification, postponement, or &3
proposals become the property of the Town upon submission.




SPECIFICATIONS

CONTRACT FOR GJGNY-B.B.P
STATEMENT OF WORK

Introduction

administered in New York State by New York State Energy Research A
Authority, the Long Island Green Homes and Building Consortium (t

Better Buildings/Green Jobs-Green New York (“GJGNY”) prog

Statement of Work

The Contractor under the direction of the sustainability ator)shall be responsible
to the Town for performance of the following wag

h and ma
ity Coordi

> Attend consortium meetings and outre eting subcommittee meetings

unless otherwise directed by the Sustaina

> Collect project data and pre , In accordance with the tools

> Outreach and Marketj : a local outreach and marketing
program with the Town’ ndYdentity. The goal is to ramp-up the energy
efficient “deep retrofits” multifamily, not-for-profit and commercial
properties within the Town? ly the Contractor shall:

2sses, and the contractors in conjunction with the contractor
ility Institute.

lan to reach at least 90% of its residents through some form of marketing
ch year.

o Engage in multiple marketing and outreach platforms including website
presence with links to various social medias, advertising in municipal print
materials, press releases, print material distribution, one-on-one outreach,



workshops, speaking engagements, contractor recruitment techniques and
others.

Ensure that a link is posted to the GJGNY program on the Town’s web
site. New York State Energy Research and Development Authority
(NYSERDA) will link the NYSERDA GJGNY Web site to a Web site
designated by the Town.

Distribute promotional print materials developed and providg
NYSERDA as well as materials developed by the Contractor
(hereinafter “Program Print Materials”).

- Itis anticipated that NYSERDA materials will incl
Home Performance with ENERGY STAR progra
Business/NFP Energy Efficiency program,
Performance Program, all developed wit
exhibiting features provided through GJ

e counters of all local
2 public including but not
ncil Offices, Sustainability

- The Program Print Materials sh;
government offices and progra

Assessor and Financ
Public Works, Housj

itting press releases to local newspapers as follows:

ews releases shall be issued upon the announcement of the launching of
different components of the Better Buildings/GJGNY program, such as:

The availability of free or reduced cost energy audits.

The launch of the GIGNY Loan Fund.

The launch of HUD's Energy Loan Program insured through FHA.
Soliciting participation of local contractors in the GIJGNY program.



>

o As press releases are developed through NYSERDA's targeted media
plan and as public relations materials are developed through NYSERDA's
public relations campaign.

o Press releases developed by the Contractor highlighting the benefits and
the success of the GIJGNY and the Consortium.

o Publishing notices about the GIGNY program in mailings reg
distributed by the Town such as newsletters, calendars, and flyg

municipal public access television programming.

Local Contractor Outreach: The Contractor shall outrea
Energy Efficiency and Conservation Block Grant (EEC

and BPI or provide one-on-one support.

Outreach and Marketing Implementati
marketing and outreach to potential GJG
outreach efforts shall include, as a minimu

ents who have applied to the Town or
ting their homes or businesses.

ofitting, such as building departments, planning
aland community development agencies.

utilities and other key program participants and stakeholders to
te further participation in the GJGNY program.

hen launched, marketing NYSERDA's formal referral program that will
encourage residential and business program participants to refer friends,
neighbors and colleagues to the program.

o Establishing an education and outreach program in coordination with the

Sustainability Institute and the Long Island Library System, utilizing
materials provided by NYSERDA.
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o Implementing direct outreach in coordination with local school districts
and/or Parent Teacher Associations (PTA'Ss).

o Conducting or attending local contractor meetings and/or workshops with
residents, businesses, and. contractors, not-for-profit, civic, advocacy and
faith based organizations, local elected officials and planning boards,
chambers of commerce and Business Improvement Districts. Sign-in
sheets shall be used at each meeting to establish attendance
affiliation

> One-to-One Efforts: The Contractor shall educate prospectiv
participants about the benefits of energy efficiency upgrades.

program includes group meetings, one-on-one outreach, th eb
site and webinars and the extensive use of media outreach
o The Contractor shall follow-up with prosp rest, assist
with next steps, and refer prospective pal cip rehensive
energy assessments to NYSERDA's BPI
o The Contractor shall provide sug ~ program participants
by providing information about ding the GJGNY Loan Fund,
HUD loans, and. other financing gstablishefSfor the program
o The Contractor shall and business owners with the

P Reporting: Using a d eet, the Contractor shall track its
outreach and marketing | as’inquiries that are the result of local
marketing efforts. NYSE ide the Contractor with access to its GIGNY

) Referral and Home Performance metrics

tracking databagass The ContracClor shall report quarterly on planned and actual

oting and outreach efforts as set forth in more detail in Exhibit

periodically review the effectiveness of local initiatives in
retrofit programs and recommend changes to the Town, as

> Coordination: The Contractor shall coordinate its activities under the contract with
the Town and the Consortium, including submitting monthly and quarterly reports to
the Town for submittal by the Town to the Consortium, providing the Town and the

11



Consortium with documentation of activities, submitting monthly invoices for
payments, and seeking prior approval before making budget amendments.

> Deliverables: The Contractor shall provide the following deliverables for review
and approval by the Town, the Consortium and the NYSERDA Project Manager:

. Copies of the proposed education, marketing and outreach plans with
guarterly updates, where appropriate budget recommendations fo
implementation (such as printing) should accompany the plan.

. Verification that the Town has linked to the NYSERD
referral and project tracking database.

. Monthly reports to the Town of its education, mar
activities.

o Quarterly assessment of the effectivenesiiof t Iving
participation in retrofit programs with propos ram fuvisions, as
necessary.

PLEASE NOTE:

All inquiries regarding the substantive term ements of this RFP must be
submitted in writing. Inquiries sh be faxed zabeth Plouff 631 283-6550, and
must be received by no later th pm Esiday, April 8, 2011. Responses to
inquiries deemed appropriat Wi issued in the form of addenda to the

ram will require approximately 800-1000 hours of consultant
the further development, implementation and management

this program; as appropriate, samples of projects and or programs
her clients may be submitted as additional qualifying support.

12



PROPOSAL FORM

TOWN OF SOUTHAMPTON
SUFFOLK COUNTY, NEW YORK

CONTRACT FOR GJGNY-B.B.P

THE UNDERSIGNED PROPOSER HAS CAREFULLY EXAMVINE CHED
DOCUMENTS AND WILL SUPPLY AND DELIVER ALL S MS FOR THE
TOWN OF SOUTHAMPTON IN ACCORDANCE WIT LOWAEIG PRICES:

uoljewuaojul S, IOpPUdA sdallnbais abed siIy} - wio4 10pUdA
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TOWN OF SOUTHAMPTON
PROPOSAL FORM

CONTRACT FOR GJGNY-B.B.P

Proposer should attach a detailed proposal and any supporting materials, ingdding but
not limited to resumes with related experience documenting the ability to perfcis
services specified in this RFP.

Proposer should attach sample materials from previous jobs demo
provide the documentation required under the specifications of thi
timelines, charts, etc.)

Proposer’s Business Name:

Signature:

Print Name:

Title:

Date:

The undersigned h cknowledges receipt of the following Addenda (if any):

Addendum No. Dated

THE TO OARD OF THE TOWN OF SOUTHAMPTON RESERVES THE RIGHT
TO REJECT AND ALL PROPOSALS.

14
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GENERAL MUNICIPAL LAW - SECTION 103-a and 103-b

GROUNDS FOR CANCELLATION OF CONTRACT BY MUNICIPAL
CORPORATIONS

transaction or contract,

a)  such person, and any firm, partnership or corporatiog”of which h
partner, director or officer shall be disqualified
submitting bids to or receiving awards from or ent

b) any and all contracts made with any mct
department, agency or official t
such person, and by any fi
member, partner, directo
municipal corporation wi
such cancellation or t
corporation for goods d
termination shall be paid.

r corporation of which he is a
cancelled or terminated by the
penalty or damages on account of
t any monies owing by the municipal
work done prior to the cancellation or

This condition
amendments to

In acknowledg

Proposer’s Business Name:

Signed by:

Title:

Date:

15
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GENERAL MUNICIPAL LAW -103-d

Non-Collusive Bidding Certificate

as to its own organization, under the penalty of perjury, that to the
knowledge and belief:

(A) The prices in this bid have been arrived at independen
consultation, communication or agreement, and for the p
competition, as to any matter relating to such prices wi
any competitor or potential competitor;

(B) Unless otherwise required by law, the prices whic quoted in this

proposal have not been knowingly disclg al prior to the
opening, directly or indirectly to any g etitor or potential
competitor;

(C) No attempt has been or will be made by the o0 induce any other person,

partnership, or corporation to su
of restricting competition.

it or not to submit a proposal for the purpose

| hereby affirm, under the penaltyof perju egoing statement is true:

Signed by:

aal if contractor is a corporation.

16
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BIDDER'S QUALIFICATIONS

All questions must be answered and the information given must be clear and comprehensive.
If necessary, questions may be answered on separate attached sheets.

Section A.

1. Name of Bidder:

2. Main Office Address:

3. When Organized:

4. If a corporation, where incorporated:
5. NAME OF PARTNERS HOME ADDRE ARINERS
(If Bidder is a FIRM, state here the name and homfaddresSaf ember thereof)

If Bidder is a CORPORATION, ccC asinformation below:

If yes, please provide:

uoljewuaojul S, IOpPUdA sdallnbais abed siIy} - wio4 10pUdA

Name:

Address:

17



Section B.
Provide information below regarding similar contracts held:

PURCHASER'S  CONTACT TELEPHONE CONTRACT DATE

NAME PERSON NUMBER AMOUNT COMPLETED
$
$
$
$
Section C.
1. Have you ever failed to complete any contract £v o Vo) es/No_____

2. Have you ever defaulted on a contract? Yes/

If yes, state where and why

3. Has any officer or partner o anization ever been an officer or partner of
some other organizati at failed to complete a contract?
Yes/No

If yes, state other organization and reason:

4 Ha

. icer or partner of your organization ever failed to complete a contract
in his/her o

name? Yes/No

If yes, state name and reason:

18
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5. In what other lines of business are you financially interested?

6. Who will personally supervise this contract?
Name Title Office phone number
7. Do you have, or can you obtain, sufficient personnel an uip t to pgform

this contract as required by the "Bid Proposal"? Yes/No

8. Provide names and phone numbers of local (Long Is

9. Provide phone numbers for contac ase of amergencies, for immediate
response:

Day: Ni

10.  List all major equipment you e to perform all work. Indicate whether you

currently own or lea uipment, or will lease it (attach a separate sheet if

necessary).

Bidder shall provide the Town, at the signing of the contract, the
ation:

a. Table of Organization of the CONTRACTOR showing the names and
addresses of all individuals serving on the Board of Directors or comparable
body of the CONTRACTOR.

b. Proof of financial capability and a detailed financial statement.

19
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Section D.
(*Delete phrases that are not applicable)

l, the *(applicant herein),

(an officer or agent of the corporate applicant) namely its

*(swears) or (affirms) under the penalties of perjury that:

1. The following persons have a direct or indirect interest in thi
NAME ADDRESS DAT IRT
(In case of corporations, all officers of t i stockholders owning more

than 5% of the corporate stock must be li . n additional sheet, if necessary).

2. The following person(s) i [ i ove are related by blood or
marriage to an officer or emplo of the OFINER. Attach an additional sheet, if
necessary.

NAME RE HIP NAME/POSITION OF
EMPLOYEE/OFFICER

nade herein are punishable as a Class A misdemeanor pursuant to
3l Law.

Legal Name of Person/Firm/Corporation

By:

20
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